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Appointment of 

Director of Boarding 
From January 2023 

 

 
 

Respect - Resilience – Success 

“Outstanding education and care that will allow  
every young person to reach their potential,  

regardless of their starting point: life opportunities” 
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Thomas Adams School requires, from January 2023, a teaching / support staff 

Director of Boarding 
Salary: £50,151 to £55,338pa - Rent-free 4 Bed House - Excellent Benefits 

 

Adams House is a state boarding school in Wem, Shropshire, providing non-selective education. This is an exciting 

professional opportunity to take up a key leadership and management role in a successful co-educational community 

school, sixth form and boarding house, rated ‘good’ by Ofsted. 

The Director of Boarding will share in the pastoral responsibility for the well-being of students within our Boarding 

Houses outside of school curriculum time, whilst strategically driving the boarding house to maintain high standards 

and boarding numbers. 

The successful candidate will have experience working in a school, and have obtained, or be willing to study for, a 

BSA qualification. They will have excellent inter-personal skills and the ability to relate to students, aged 11-18 years. 

They are expected to understand and be prepared to commit to the ethos of the School. This is a residential role 

available to both teaching and non-teaching applicants. 

The accommodation provided for the fulfilment of duties includes a newly-refurbished spacious 4 bedroomed house, 

which is attached to the Boarding House.  This accommodation is free from rent and utility bills. 

 

A full applicant pack can be found on our website https://thomasadams.net/vacancies 

For further information please contact Mrs Belinda Howells at bjh@thomasadams.net 
 

Closing date for applications is 9:00am, Friday 30th September 2022. 
Early applications are encouraged and interviews may take place on a rolling basis. 

 
You are welcome to visit Adams House prior to making an application. To book an appointment, please contact Mr 

Mark Cooper at mc@thomasadams.net or Mrs Nicki Cooper at nc@thomasadams.net or on 01939 233311. 
 

The 3-18 Education Trust is committed to safeguarding and promoting the welfare of children and young people, as such this 

post requires acknowledgement and understanding of safeguarding and child protection policies. Policies can be found on the 

school website at https://thomasadams.net/key-information 

 

This post is exempt from the Rehabilitation of Offenders act 1974 and as such the applicant who is appointed to this post will be 

subject to an Enhanced Disclosure before the appointment is confirmed. This check will include details of cautions, reprimands or 

warnings, as well as convictions and non-conviction information. Once appointed, the successful applicant may also be required 

to apply for an Enhanced Disclosure at intervals during the course of their employment whilst in this post. 
 

 

 

 

https://thomasadams.net/vacancies
mailto:bjh@thomasadams.net
mailto:mc@thomasadams.net
mailto:nc@thomasadams.net
https://thomasadams.net/key-information/
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Director of Boarding – Benefits of the Role  

• A competitive salary range 

• Newly refurbished 4 bedroomed house 

• Rent-free accommodation - the Provision of the accommodation is necessary 
for the proper performance of the duties of the employment. 

• All Bills settled by the school including broadband, council tax, water, 
electricity.  

• Opportunity to work within one of a handful of state boarding houses 
providing non-selective education.  

• Attractive, open air site 
 

The 3-18 Education Trust 

Benefits:  

• Cycle to Work Scheme  

• Tax-Free Childcare Scheme 

• Access to freshly made hot meals or deli-style food on site 

• Teachers Pensions (23.68% employer contributions) or LGPS pension scheme (17% employer 
contributions) 

• Continuous Professional Development (CPD) with healthy annual training budgets 

• Member of the Valued Worker Scheme (accredited by our recognised unions) 

• A Disability Confident Committed Employer 

• Collaborative working culture across our Trust schools 

• Member of the Valued Worker Scheme (accredited to the Trust by NASUWT, Unison and GMB) 

• Disability Confident Employer 

• Development and career opportunities available across the Trust 
 
Health and Wellbeing: 

• Eye Testing Scheme 

• LIFT – Free access to a fitness app suitable to work with Android and Apple devices 

• Special Leave Policy 

• Generous Sickness Payment Scheme 

• Access to Lifeworks, the Trusts employee assistance platform. Including 24hr access for you and your 
family members to legal, financial, health, parenting and life advice. 

• 1:1 Counselling Service 
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Thomas Adams School  

 
Thank you for the interest you have shown in our school. I am proud to be the Headteacher of The Thomas 
Adams School, a successful co-educational community school, sixth form and boarding house in the centre 
of Wem. Established in 1976 and with a strong history dating back to 1650, we provide quality teaching 
and learning for our 1200 students, aged 11 – 18 years old. Thomas Adams is now a member of the 3-18 
Education Trust, a collaboration of successful schools in Shropshire, all with the same goal of excellence in 
education.  
 
We have two main sites on our 30 acre campus in Wem, a small rural market town. Although many of our 
students live in Wem, our extensive transport links allow students from across North Shropshire to access 
our excellent provision. Our Lowe Hill buildings cater for years 7 – 11, providing excellent facilities for all 
curricular areas. At our Noble Street site, we have our Sixth Form, housed in the attractive grammar school 
building. We also have our thriving boarding provision, Adams House, which accommodates students from 
throughout the UK and overseas.  
 
Large enough to offer choice and opportunity, we pride ourselves on seeing all students as individuals, 
providing a quality pastoral care throughout a student’s academic journey with us. 
 
The school is renowned for its Music, Drama and Sport. We have specialist centres for all of these subjects, 
with full performance facilities. We also have a multi-use sports centre and extensive playing fields, along 
with additional facilities including; tennis courts, basketball courts, hard surface play areas and many 
pitches for team games. We encourage all students to engage and get involved in our extra-curricular 
programme, be that a member of the sports team, working towards their Duke of Edinburgh award or 
taking part in the many educational or leisure trips on offer. 
 
We are committed to continuous professional development for all our staff and foster open, professional 
and respectful relationships. Our staff well-being and happiness is paramount as we see them as our 
greatest asset. 
 
Please visit our website https://thomasadams.net/ for further information. 

 
You can also find out the latest news via our social media pages 

 
https://www.facebook.com/ThomasAdamsWem 

 
https://www.instagram.com/thomasadamswem/  

 
 

                                                                                                                                             

Mark Cooper, Headteacher 

https://thomasadams.net/
https://www.facebook.com/ThomasAdamsWem
https://www.instagram.com/thomasadamswem/
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Adams House 

 

Adams House is a state boarding school in Wem, Shropshire, for students aged 11-18.   

At Adams House we offer priceless life lessons of self-reliance, respect and self-confidence, with many 

opportunities for young people to learn to depend on themselves under the watchful eyes of qualified and 

experienced staff.  It’s a unique setting that promotes common experience, friendship, trust and honesty 

between young people and adults.  We are known as ‘the biggest family in Shropshire’. 

We celebrate diversity and are pleased to welcome students and staff from a variety of cultural, religious 

and ethnic backgrounds.  Admission to state boarding schools in the UK is limited to children who are 

eligible to hold a full UK passport, or to those who have the right of residence in the UK. 

Increasingly, parents are choosing state boarding schools ahead of boarding in the independent sector as 

they see that they can obtain the education and pastoral care they are seeking for a fraction of the cost.   

Parents pay only for boarding, and the government pays for education as it would at any other state school 

in England and Wales.  All state boarding schools follow the National Curriculum, and students take the 

same exams that they would in a state day school. 

By selecting a state boarding school parents are choosing top quality boarding care, with staff who are 

absolutely committed to the wellbeing of young people.  

A caring environment 

Giving young people a chance to live independently will make them better prepared for their next steps in 

life, such as college or university.   

Living with others of their own age around the clock teaches young people how to get along with one 

another and compromise.  They learn interpersonal skills and how to cope with life’s highs and lows within 

a community of peers who are experiencing the same things.  The lessons in life learned in a state boarding 

school will lay a solid foundation for adulthood, and friendships are made that last forever. 

Young people live, play, study and socialise among their peers in an environment in which they are 

engaged, active and interested.  A diverse boarding school setting with students from different 

backgrounds offers a special opportunity for growth and learning.  Students expand their perspectives and 

horizons as they learn together both in and out of the classroom.  

Find out more about our boarding house: 

The day in the life of an Adams House Boarder: - https://youtu.be/K2Son3UC-qY 

An overview of Thomas Adams Boarding House:- https://youtu.be/uaK7i7sfGLs 

 

 

https://youtu.be/K2Son3UC-qY
https://youtu.be/uaK7i7sfGLs
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3-18 Education Trust  
 

A very warm welcome and thank you for taking an interest in the current vacancy we have open within our 
Trust.  

The 3-18 Education Trust is currently made up of five schools and derives its name from the age range of 
the pupils and students who attend those schools. We have an inclusive ethos, defined by age and we 
recognise that education is a continuous process, secured through consistent values and a strong transition 
(through the key stages). 

Our Mission is that we aim to be an excellent Trust that supports and challenges in appropriate measure, 
so that every individual is in a great school. 

Our Values are divided into those for students and those for the schools: 

For our students, that they leave us as accomplished, independent, resilient, compassionate young people, 
with choices and opportunities ahead of them. 

For our schools, that we celebrate the differences between them, whilst enjoying the benefits of the team 
so that each school gives and receives support but retains its identity and culture. 

Not only do we pursue the important dimension of achieving the best results for each student regardless 
of their starting point, but we also believe strongly that education is about developing well-rounded 
individuals who are ready, willing and able to make their contribution to society. 

Please take a look at our Trust website https://www.3-18education.co.uk/ for more details. For further 
information about our schools, please click on the links to their websites below. 

 

https://www.3-18education.co.uk/schools/coleham-school/ 

 https://www.3-18education.co.uk/schools/the-priory-school/ 

 https://www.3-18education.co.uk/schools/st-martins-school/ 

   https://www.3-18education.co.uk/schools/thomas-adams-school/ 

 https://www.3-18education.co.uk/schools/william-brookes-school/ 

 

 

 

 

https://www.3-18education.co.uk/
https://www.3-18education.co.uk/schools/coleham-school/
https://www.3-18education.co.uk/schools/the-priory-school/
https://www.3-18education.co.uk/schools/st-martins-school/
https://www.3-18education.co.uk/schools/thomas-adams-school/
https://www.3-18education.co.uk/schools/thomas-adams-school/
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Job Description 

 
Title of Post Director of Boarding 
Grade and SCP Leadership Pay Range L8 to L12 (£50,151 to £55,338) 

Post Status Permanent 
Accountable to Headteacher 
  
KEY RESPONSIBILITIES 

Leadership and Management 

• Ensure that the Boarding House has an outstanding quality of pastoral care, and that all Boarding staff share this 
vision 

• Have a comprehensive working knowledge and understanding of the National Minimum Standards for Boarding 
and the Ofsted Social Care Common Inspection Framework, and ensure that the Boarding House exceeds them 

• Lead, manage, support and co-ordinate Boarding staff to enable them to effectively fulfil their roles 

• Carry out effective performance management of Boarding staff, in line with school and Trust policy 

• Monitor and act upon any concerns relating to staff absence and performance in liaison with the Deputy 
Headteacher and Trust HR Officers 

• Manage Boarding staff including recruitment, and provide a full and thorough induction for new staff 

• Take responsibility for the recruitment of new boarders, working alongside Marketing and Admissions staff, 
including liaising with agents, prospective parents and boarders, and ensuring follow up calls are made 

• Take an active role as a member of the Extended School Leadership Team 

Pastoral, Wellbeing and Safeguarding 

• As Designated Safeguarding Lead and Pastoral Lead for boarders, liaise with the Pastoral team in school and 
appropriate external agencies to support boarders effectively, and respond promptly to any issues that may 
arise 

• Ensure Boarding staff complete the appropriate level of safeguarding training for their role 

• Ensure Boarding staff are prioritising the safeguarding, welfare, and health and safety of boarders above all 
other duties and be familiar with statutory safeguarding and child protection needs and requirements as well as 
relevant school and Trust policies 

• Encourage boarders to meet high standards regarding personal hygiene, establish healthy eating patterns and to 
take responsibility for their health  

• Encourage boarders to take responsibility for the security of their own belongings  

Health and Safety 

• Act in loco parentis for each boarder during term time when at school 

• Be responsible for Health & Safety in the Boarding house, ensuring risk assessments are completed in line with 
school and Trust policy 
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• Be responsible for the health and wellbeing of each boarder, ensuring correct recording of medical information 
and liaising appropriately with Health professionals 

• Ensure that Boarding staff comply with all Health & Safety procedures as required by the school and Trust 

Academic 

• Monitor and support the academic progress of each boarder in conjunction with subject teachers and Heads of 
Year 

• Support and guide boarders in making appropriate academic option choices at GCSE and A Level, as well as 
supporting and guiding further education applications 

• Be a role model for lifelong learning 

Social and Behaviour 

• Maintain a community spirit and family atmosphere within Adams House, based on care and understanding 

• Ensure that all boarders are aware of the Code of Conduct and adhere to high standards of behaviour at all times 

• Encourage the development of friendships and community living among boarders 

• Provide an environment where boarders can develop social skills through the organisation of activities and 
entertainment 

• Ensure excellent communication with parents 

Administration 

• Ensure all paperwork is completed in line with the National Minimum Standards for Boarding and the Ofsted 
Social Care Common Inspection Framework 

• Write references for boarders as required 

• Organise staff rotas  

• Oversee preparations for the start of each new term 

• Prepare and update marketing materials alongside Marketing and Admissions staff 

• Keep records of all incidents (including behavioural), rewards and sanctions 

• Recommend to the Headteacher if a boarder is deemed unsuitable for boarding  

• Ensure all boarders are aware of the Code of Conduct and the policy for rewards and sanctions 

• Ensure smooth transition for new boarders 

Maintenance 

• Monitor the standards of maintenance in the Boarding House, including furnishings, fittings and bedroom areas 
and liaise with the School Business Manager and Site Manager accordingly 

• Oversee cleanliness and hygiene within the Boarding House and liaise with cleaning staff 

• Oversee catering standards and liaise with the Catering Manager 
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Finance 

• Have an awareness of the Boarding House budget and fee income in conjunction with the School Business 
Manager and Finance Assistant 

Supervision and Hours of Work 

• The postholder should be proactive in the supervision and pastoral care of boarders at all times, except when it 
is their weekday/weekend off 

• The postholder should work flexible hours and be available and accessible to boarders. They are expected to 
fulfil these duties at the times set out on the Duty Rota, which will be reviewed as required 

• At the beginning of the academic year, the postholder ensures the preparation of the Boarding House for the 
start of term and the clearing of the Boarding House at the end of term: up to one working days before the start 
of term and one day before the start of a half term and remaining for up to two working days after the official 
end of term and one day at the end of a half term. At the beginning of the academic year, it is expected that the 
postholder will return three working days before term commences to prepare the Boarding House 

 

The postholder may be required to carry out any other duties that are commensurate with the post.  Whilst every 

effort is made to explain the main duties and responsibilities of the post each individual task undertaken may not be 

identified. 

This job description is subject to review by the line manager in negotiation with the postholder at any time. 

However, an annual review of this job description and allocation of responsibilities will take place as part of agreed 

performance management arrangements. 

The 3-18 Education Trust is committed to safeguarding and promoting the welfare of children and young people and 

expects all staff and volunteers to share this commitment. 

This post is exempt from the Rehabilitation of Offenders Act 1974 and, as such, the applicant who is appointed to 

this post will be subject to an Enhanced Disclosure before the appointment is confirmed. This check will include 

details of cautions, reprimands, or warnings, as well as convictions and non-conviction information. Once appointed, 

the successful applicant may also be required to apply for an Enhanced Disclosure at intervals during the course of 

their employment whilst in this post. 
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Person Specification 

                                       

Criteria   Essential   Desirable  

Qualifications • Good honours degree 
• Full driving licence 

• Hold Boarding Schools Association Accredited 
Boarding Practitioner status, or be willing to 
work towards it 

• QTS 
Experience • Extensive experience of working with 

young people. 
• Experience of holding a leadership 

position, with the ability to 
demonstrate successful experience of 
managing teams. 

• Experience of working either in a school with 
boarding, or in a boarding house 

• At least two years’ Pastoral work experience 
with young people in an educational setting or 
other relevant environment 

• At least five years’ experience of working in an 
educational setting or other relevant 
environment  

• Awareness of handling HR issues 
• Experience of working with people from a 

variety of cultures and backgrounds 
Personal Qualities • Ability to communicate a vision and 

inspire others 
• Ability to demonstrate authority and 

purpose 
• Ability to lead and manage a team 
• A commitment to getting the best 

outcomes for all boarders and 
promoting the ethos and values of the 
school  

• Ability to apply common sense and 
initiative 

• A positive approach and attitude to 
change 

• A team player, who can build effective 
working relationships 

• Demonstrate a flexible approach 
• An unwavering commitment to equal 

opportunities for all stakeholders 
• Ability to motivate staff and students 
• A strong work ethic 
• Ability to work under pressure and 

prioritise effectively 
• Excellent communication skills 
• Ability to bring to the role initiative, 

enthusiasm and commitment 
• Ability to maintain confidentiality 
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Knowledge and 
Understanding 

• Empathy with the ethos and lifestyle 
of running a boarding house 

• An in-depth and detailed knowledge of school 
based education including child development 

• Good numeracy and literacy skills 
• Ability to work with non-school based support 

agencies 
• Working knowledge of relevant policies/codes 

of practice 
Skills and Abilities 
(relevant to post) 

• Commitment to safeguarding and 
promoting the welfare of children and 
young people  

• Ability to relate well and 
communicate clearly to young people, 
staff and parents 

• Effective management skills with 
evidence of problem-solving decision 
making skills  

• Fully IT literate 
• Ability to drive minibus and boarding 

house car with pupils on board 
• Willingness to participate in training 

and development opportunities 
• Sufficiently fluent in spoken English to 

ensure effective performance in the 
role 

• Ability to plan and organise effectively 
 
 

 

Special Conditions • Willingness to undertake an enhanced 
Disclosure and Barring Service (DBS) 
check 
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Your Application  
 
Applications are to be made directly through the Teaching Vacancies portal at:  
https://teaching-vacancies.service.gov.uk  
 
Interviews will be offered to those applicants who best demonstrate how their skills, abilities and experience match 
the person specification, taking into consideration the job description. 
 

You are welcome to visit Adams House prior to making an application. To book an appointment, please contact Mr 

Mark Cooper at mc@thomasadams.net or Mrs Nicki Cooper at nc@thomasadams.net or on 01939 233311. 

 

Closing date for applications is 9:00am, Friday 30th September 2022.  
Early applications are encouraged and interviews may take place on a rolling basis.  
 
Please note: 
 

• It is essential that all elements of the application form on the Teaching Vacancies portal are completed in full. 

• We do not accept CV’s in support of an application. 

• Paper applications will only be excepted in exceptional circumstances, please make contact with the school to 
arrange this. 

• Appointments will be subject to clearance in respect of medical fitness, satisfactory references, right to work in 
the UK and criminal disclosure. 

 
If invited for interview, you are required to bring evidence of your qualifications and appropriate documents to 
initiate the DBS application process should you be the successful candidate.   

 

https://teaching-vacancies.service.gov.uk/
mailto:mc@thomasadams.net
mailto:nc@thomasadams.net

